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Start Application 

 

Step 1 : Click on the URL(https://apspdcl.in/index.jsp) then go to 

APSPDCL main website.  

Step 2 : Click on the Login button where indicated by the RED arrow. 

                     

Step 3 : Click on the Vendor Login button where indicated by the RED arrow. 

                                 

 

 

 

 

 

 

https://apspdcl.in/index.jsp


Step 4 : Click on the Circle Material PO’s button where indicated by the RED 

arrow.  

                   

Step 5 : Go to Login page of Circle Material PO’s  Project 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Login into User Account 

Step 1: Enter the valid Username and Password where indicated by the RED 

arrow and click on Sign In button to access the User Account. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Signup (only for Vendors)  

Step 1: Click on the Signup button where indicated by the RED arrow. 

 

  

 

Step 2: Enter the valid Vendor Code where indicated by the RED arrow and click 

on signup button where indicate by YELLOW arrow then OTP send to Register 

Mobile number. 

                            



Step 3: If you enter Invalid Vendor Code then throw the error message like 

Invalid Vendor Code.  

Step 4: If you enter valid Vendor Code but User already register RED then throw 

the error message like User Already Registered. 

Step 5: Enter valid OTP where indicate by RED arrow and click on validate 

button.If you enter valid OTP then you can go to set password page. If you enter 

wrong OTP it will redirect to same page and click on Resend OTP button where 

indicate by YELLOW arrow then you get new OTP. 

 

 

 



Step 6: set your password by fallow conditions, enter same password in where 

indicate the RED arrows and if you enter the different password or not fallow 

the conditions then display the relevant error message and User not registered. 

Step 7: click on submit button then User register successfully. 

 

                

 

 

 

 



Forgot Password (only for Vendors)  

 

Step 1: Click on the forgot password button where indicated by the RED arrow. 

 

  

 

 

 

 

 

 

 

 

 

 

 

 



Step 2: Enter the Registered Vendor Code where indicated by the RED arrow 

and click on forgot password button where indicate by YELLOW arrow then OTP 

send to Register Mobile number. 

                         

 

 

 

 

 

 

 



Step 3: Enter valid OTP where indicate by RED arrow and click on validate 

button. If you enter valid OTP then you can go to set password page. If you enter 

wrong OTP it will redirect to same page and click on Resend OTP button where 

indicate by YELLOW arrow then you get new OTP. 

 

 

 

 

 



Step 4: set your password by fallow conditions, enter same password in where 

indicate the RED arrows and if you enter the different password or not fallow 

the conditions then display the relevant error message and User not registered. 

Step 5: click on submit button then User register successfully. 

 

                

 

 

 



Vendor Screen 

Vendor Details 

Step 1: When enter the valid user credentials and login into Vendor Home 

screen and here we display the Vendor details page. 

Step 2: Display the vendor details where indicated in the GREEN box 

 

 

 

 

 

 

 

 

 



 Vendor PO Data  

Step 1 : Hover on the Circle Material Purchase order button then we get options 

where indicated by the RED arrow. 

Step 2:Click on the PO Data(01.04.2023) button where indicated by the YELLOW 

arrow then displayed PO data Screen. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 3: Display the PO details where indicated in the GREEN box 

Step 4: Click on the PO Number link where indicated by the RED arrow then 

displayed Invoice data of a particular PO number. 

Step 5: Click on the View link where indicated by the YELLOW arrow then 

displayed Delivery Dates of a particular PO number. 

Step 6: Click on the View link where indicated by the GREEN arrow then 

displayed Complete details of particular PO number. 

 

 

Step 7:Select the required data from PO Number, Material description and 

Store and click on submit button where indicated by the RED arrow then flitter 

the all records displayed only selected record. 

Step 8:Click on the HIDE ADDL.COLUMS button where indicated by the YELLOW 

arrow then Displayed the all Hided columns.  

Step 9:Click on the Export button where indicated by the GREEN arrow then 

Exporting all PO data of particular Vendor. 

 



 

Step 9:Click on the Download button where indicated by the RED arrow then 

PDF will download for particular PO number. 

 

 

 

 

 

 

 

 

 

 

 

 



PO wise Delivery Dates 

Step 1 : Hover on the Circle Material Purchase order button then we get options 

where indicated by the RED arrow and RED box. 

Step 2:Click on the PO Wise Delivery Dates button where indicated by the 

YELLOW arrow then displayed PO Wise Delivery Screen. 

 

Step 3: Display the Schedule delivery details where indicated in the GREEN box 

Step 4: Select the required data from PO Number, Material Code and click on 

submit button where indicated by the RED box then flitter the all records 

displayed only selected record.  

Step 5: Click on the Export button where indicated by the GREEN arrow then 

Exporting all Schedule delivery dates of particular Vendor. 

 

 



Open Invoices 

Step 1 : Hover on the Circle Material Purchase order button then we get options 

where indicated by the RED box. 

Step 2:Click on the Open Invoices button where indicated by the YELLOW arrow 

then displayed Relevant Screen. 

 

 

Step 3: Display the Open Invoices Screen where indicated in the RED box 

Step 4: Select any Invoice and click on submit button to view the particular 

invoice details where indicated in the GREEN box. 

 



Step 5: Enter the all Required details and click on submit button to submitting 

invoice to particular circle Store where indicated in a RED box  

Step 6:Click on the HIDE ADDL.COLUMS button where indicated by the GREEN 

arrow then Displayed the all hidden columns.  

Step 7:Click on the Export button where indicated by the RED arrow then 

Exporting all Invoice details of particular Vendor. 

 

 
 

Submitted Invoices 

Step 1 : Hover on the Circle Material Purchase order button then we get options 

where indicated by the RED box. 

Step 2:Click on the Submitted Invoices button where indicated by the YELLOW 

arrow then displayed Relevant Screen. 

 

 



 

Step 3: Display the Submitted Invoices Screen where indicated in the RED box 

Step 4:Click on the HIDE ADDL.COLUMS button where indicated by the GREEN 

arrow then Displayed the all hidden columns.  

Step 5:Click on the Export button where indicated by the RED arrow then 

Exporting all Invoice details of particular Vendor. 

 

 

Step 6: Modified the wrong submitted data until Accounts login user take action 

of Invoices where indicated in RED box.  

 

 

 

 

 



Accepted Invoices 

Step 1 : Hover on the Circle Material Purchase order button then we get options 

where indicated by the RED box. 

Step 2:Click on the Accepted Invoices button where indicated by the YELLOW 

arrow then displayed Relevant Screen. 

 

 

 

Step 3: Display the Accepted Invoices Screen where indicated in the RED box. 

Step 4:Click on the HIDE ADDL.COLUMS button where indicated by the GREEN 

arrow then Displayed the all hidden columns.  

Step 5:Click on the Export button where indicated by the RED arrow then 

Exporting all Invoice details of particular Vendor. 

 



Rejected Invoices 

Step 1 : Hover on the Circle Material Purchase order button then we get options 

where indicated by the RED box. 

Step 2:Click on the Rejected Invoices button where indicated by the YELLOW 

arrow then displayed Relevant Screen. 

 

 

Step 3: Display the Rejected Invoices Screen where indicated in the RED box 

Step 4:Click on the HIDE ADDL.COLUMS button where indicated by the GREEN 

arrow then Displayed the all hidden columns.  

Step 5:Click on the Export button where indicated by the RED arrow then 

Exporting all Invoice details of particular Vendor. 

 

 



Step 6: Modified the wrong submitted data by checking the Remarks from  

Accounts login user where indicated in RED box.  

 

 

 

Note: For any clarifications, pl. contact APSPDCL MM Core team @ 

9440290793 

 

************** THANK YOU *************** 


